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These instructions walk new users through the E-Learning Course Management System registration process. 
 
 

1. Open your Web browser and navigate to the Online Learning Center from your local council’s Web 
site. If you do not know your local council’s Web site address, or your local council does not have a 
Web site, please contact your local council. 

 
2. Once you have successfully navigated to the Online Learning Center, click Youth Protection 

Training as shown in the picture below. 
 

 
  
3. From the logon page, click Click here to create an account as shown in the picture below. 
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4. A second window will appear that will allow you to create an account with E-Learning as shown in 
the picture below. 

 
a. Main section—Create a user name, password, and confirm the password. Note the user 

name and password in a safe place for future reference. 
 

b. Personal section—Create a person profile. The red fields are required and the white ones 
are optional. 

 
c. BSA Info—This section is for registered BSA users only. This information is optional and is 

used only to allow E-Learning to update your training records in PAS.  
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5. Click Submit. You will receive a confirmation page indicating you have successfully registered on 
the site. Click Close to return to the login page as shown in the picture below. 

 

 
 
 
6. Enter the user name and password you just created and click Logon.  
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Result: The system returns to the main page. From here, you can select courses, maintain 
personal information, and change your password. 

 

 


